
                             

 

 

 

USER MANUAL 
 

PROFILE CREATION AND REGISTRATION PROCESS  
FOR 

FILM SHOOTING PERMISSION IN MADHYA PRADESH 

 
 

 
 
 

(This user manual is only for Demonstration purpose) 
 

Kindly use below link for Profile Creation and 

Registration Process 

https://filmcell.mponline.gov.in/ 

 

 

 

 

 

 

 

https://filmcell.mponline.gov.in/


 
 

PROCESS FOR SEEKING FILM SHOOTING PERMISSIONS IN 
MADHYA PRADESH 

 
 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 

 



 
LIST OF REQUIRED DOCUMENTS FOR APPLICATION 

PROCESS 
 

 
1. Authorization Letter in favor of person filing the application 

(Optional) 

 

2. Upload Title Certificate (Optional) 

 

3. Brief Synopsis 

 

4. Upload Animal Details(Conditionally Required) 

 

5. Upload fire/blasting details( Conditionally Required) 

 

6. Upload temporary structure details( Conditionally Required) 

 

7. Undertaking  

 
 
 
 
 
 
 
 
 

 



NEW USER CREATION 
 

Step 1:- Click on New User? Register here as shown 

in the image below: 

 
 

 

 

 

 



Step 2:- Fill required Applicant details for the Sign Up 

Process and click on Register to generate the USER ID 

& PASSWORD 

 

 

 

 

 

 

 

 

 

 

 

 



Step 3:- To fill the Registration Form Click on Apply 

Now and Login with the Registered User Id/Mobile No. & 

Password as shown in the screen below: 

 

 

 
 

 

 

 
 

 

 

 

 

 

 

 



Step 4:- After login, applicant Dashboard will appear, 

click on Create Project Profile to create the profile 

based on the project detail (shall be created only once for a project and 

same project can be selected while applying for multiple shooting locations in other 

districts): 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 5:- A form will open to fill the required project details, click on Save Project Detail 

to apply for shooting permission, as shown in the image below: 

 

 



Step 6:- Applicant can click on Project Profile List to view the list of the 

Projects registered by them for Film shooting Permission.  

 

 

 

 

Step 7:- Under Common Application Form link, Click on Apply For 

Permission button to Apply for Film shooting Permission, as shown in the 

image below: 

 

 

 

 

 

 



Step 8:- Application Form will open with some pre-filled details entered 

during the Sign-up process and Project Profile Creation, click on NEXT 

button: 

 

 

 

Step 9:- Select the Project from the List of Created Project and click on 

NEXT button: 

 

 

 

 

 



Step 10:- Upon selection of project from the drop-down list, a pre-filled field 

will appear, click on NEXT button: 

 

 

 

Step 11:- After the project details, a Screen will appear to select and enter 

the location details for film shooting permission. Click on Search Location 

button: 

 

 

 



Step 12:- After Search of location, a form will open to enter the location 

Details with the Schedule of the Shooting. (Multiple Locations can be added 

in a Single District and Multiple Schedules can be added for a Single Location 

as per the requirement of the applicant). Click on NEXT button: 

 

Note: If the desired location is not populated in the Dropdown, applicant can Request to Add New 

Location by clicking on the link as shown above by filling the required details in the form: 

 

 



Step 13:- After filling location details, below screen will appear with Portal 

fee Payment details. Click on SAVE & PAY PORTAL FEE button for final 

Submission of the Application form:  

 

 

Step 14:-After clicking on Save and Pay, below Page will open to 

opt for the payment method, choose the desired payment mode 

and click on Proceed To Pay as shown in the image below: 

 

 

 



Step 15:- After successful payment of the portal fee, a transaction receipt will be 

generated which can be downloaded/printed / scanned with QR Code (for future 

references): 

 



Step 16:- After the payment has been successfully done, the application will 

be forwarded to the DM Login for Approval Process.  

 

Step 17:- Once the application is approved by the DM, a message will be 

received on the Registered Mobile No. and Email ID of the applicant to pay 

the required Department Fee for completing the process and Downloading 

Signed Copy of the Permission Letter 

 

Step 18:- After the message is received, the applicant will login to their 

Account and click on Pending for Department Fee Payment, as shown in 

the image below: 

 

 

 

 

 

 

 

 

 



Step 19:- Below page will appear with the Department Fee Bifurcation, click on Pay 

Department Fee as shown in the image below: 

 



Step 20:- After Successful Payment of the Department Fee, a transaction receipt will be 

generated which can be downloaded/printed / scanned with QR code (for future references): 

  



Step 21:- Once the department fee is successfully paid, the 

permission letter will be signed and uploaded by the DM Login, a 

message is also sent to the applicant, after which permission 

letter can be accessed through their login under Permission 

Letter Issued Link, as shown in the image below: 

 

 

Step 22:- Click on View Button: 

 

 

 



Step 23:- Click on Download Signed Permission Letter & Terms and 

Conditions Button to download the complete permission letter: 

 



SAMPLE PERMISSION LETTER 

 

 

 

 

 

 

 

 

http://staging.mponline.gov.in:8194/uploads/TermsandCondition.pdf#page=1
http://staging.mponline.gov.in:8194/uploads/TermsandCondition.pdf#page=1
http://staging.mponline.gov.in:8194/uploads/TermsandCondition.pdf#page=2
http://staging.mponline.gov.in:8194/uploads/TermsandCondition.pdf#page=2


TERMS AND CONDITIONS 

 

General Conditions  

A. With respect to places, sites which are governed by the Madhya Pradesh, 

Monuments and Archaeological Sites shall be as follows: -  

(i)The grantee of permission shall not film in the interior of monument (s) that is to say 

such part of any monument as is covered by a roof of any description.  

(ii)The grantee of permission in respect of monuments of religious character shall not 

violate any customary or religious practices in vogue or do anything, which is not in 

keeping with the religious sentiments.  

(iii)The grantee of permission shall not use flash or any other artificial light in respect of 

paintings.  

(iv)The grantee of permission shall not take any heavy equipment (crane) near the 

monument(s).  

(v)The grantee of permission shall not take Jeep or any vehicle inside the protected area 

of monument (s).  

(vi)No cooking of food should be done within the protected area of monuments (s). 

(vii)No food shall be served/ eaten within the protected area of monument (s).  

(viii)No permanent structure shall be constructed inside the monument (s).  

(ix)The grantee of permission shall not cause any damage to the monument (s),if caused 

to the monument (s) during the course of film shooting operations, he/she shall be 

liable for penalty and punishment  

(x)The grantee of permission shall ensure that the movement of visitors within the 

precincts of the monuments (s) is not in any way hampered.  

(xi)The grantee of permission is prohibited from making alterations and additions at the 

site/location of the monument (s) and neither he/she nor any person engaged by him 

shall not, in any way, deface or defile any objector structure of the site/location.  

(xii)The grantee of permission shall intimate to the Director of Archaeology and 

Museums, Government of Madhya Pradesh as and when film shooting is commenced 

and as soon as the filming is completed.  



(xiii)Trolley, if any, to be used, should be having rubber wheels.  

(xiv)Minimum number of crews should be deployed so that visitors may not feel 

inconvenience.  

(xv)The grantee of permission or any member of his/her party shall abide by the 

instructions of the Director of Archaeology and Museums or his/her representative at 

the monument (s).  

(xvi)The courtesy of the said Department shall be duly acknowledged. 

(xvii)Contravention of these conditions may lead to the cancellation of the permission 

without any compensation to the grantee of permission. 

 (xviii)The permission is non-transferable. It shall be valid and issued on days & nights 

basis (6AM to 6PM & 6PM to 6AM respectively) for the period of permission and shall 

not be extended save in exceptional cases.  

B. Forest area – 

(i)With respect to forest area, the applicant grantee of permission shall observe the 

provisions of law relating to conservation of forest and wild life. (As per Act 1972) 

(ii)Applicant shall also comply with the orders, directions and guidelines issued by the 

Forest Department in this regard and ensure that during the process of film shooting in 

the forest area, tranquility of the area is not unduly disturbed and neither any damage is 

caused to the flora, fauna or natural heritage nor the same is endangered.  

(iii)The permission is non-transferable. It shall be valid and issued on days & nights basis 

(6AM to 6PM & 6PM to 6AM respectively) for the period of permission and shall not be 

extended save in exceptional cases.  

(iv)Uses of sound system or amplifiers are strictly prohibited in the forest area which 

shall disturb the natural environment and wildlife. 

 C. General - The applicant grantee of permission shall: -  

(i)Inform the Collector and District Magistrate, Sub-Divisional Magistrate and Police 

Commissioner/Superintendent of Police, Dy. Superintendent of Police and concerned 

Station House Officer of Police Station before commencing shooting;  

(ii)Inform Executive officer of the Local Authority (i.e. Panchayat, Municipality or other 

authority in whose local area the film shooting is to be done;  



(iii)Park its vehicles at the location in orderly way without creating hindrance in the 

smooth flow of traffic in the area where film shooting is to be done and engage its own 

volunteers/Guards for safety and orderly arrangement of the parking lot;  

(iv)Take care that no words or expressions derogating or demeaning Indian culture and 

civilization are uttered or used in dialogues and no vulgarity is shown;  

(v)Use the sound system or amplifiers at permissible decibel level and not to create 

noise or air pollution in the area or vicinity;  

(vi)Not to tamper with the historical monuments, if any in the area;  

(vii)Not to hinder normal traffic;  

(viii)Restrict activities within the area or space allowed in the permission;  

(ix)Not to cause any inconvenience to the tourists visiting the area where the film 

shooting is conducted at a place frequented by tourists; and  

(x)Conduct shooting at specified hours only after duly notifying the same to concerned 

authorities so as to ensure security of the film shooting unit.  

(xi)The grantee of permission or any member of his/her party shall abide by the 

instructions of the approval authorities / department(s).  

(xii)The permission is non-transferable. It shall be valid and issued on days & nights basis 

(Day - 6AM to 6PM &Night - 6PM to 6AM) for the period of permission and shall not be 

extended save in exceptional cases.  

(xiii)After completion of film shooting, applicant has to receive NOC’s (in a prescribed 

format) from the concerned departments and submit it to respective district authorities 

and copy to FFC MPTB for release of Security Deposit amount.  

 


